PENN
L MARKETPLACE Manage Carts

Assighed to Me

Task Definition: After being notified via email, the Assignee retrieves the Shopper’s
cart in the Penn Marketplace for processing through BEN Buys Checkout.

A

In this task — The Assignee picks up the  Steps:
Shopper’s cart, reviews the comments 1) Log into BEN Buys and go to the Penn

and Accepts, Returns or Deletes the Marketplace.
cart. 2) Click on “Action Items” along the top.
* Submitted carts are processed via BEN 3) Review the cart.
Buys. 4) You can either submit to BEN Buys, return

* Rejected carts are returned to the
Shopper.

* Shopper is notified via email if the cart
has been deleted.

it back to the creator or delete the cart.

Once you accept a cart, you become the cart ‘owner’ and may add more product
(\( - tothe cart or combine the cart contents with another cart.

Simulate the action by clicking the gold oval
- when you see the ‘arrow and oval’
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Step 1: Click Action Items to

see carts assigned to you.

| Shop / Shopping / Dashboard: / Shopping Home / H

Shop Everything

Manage Carts
Assighed to Me

BRIAN 101493957 CAl

Motifications

-

Go to: advanced search | favorites | forms | non-catalog itern | quick order

Penn Purchasing Services is
introducing a new look and feel
to the Penn Marketplace
effective
Monday, September 9th, 2013

Click here for more detailed
information on the changes.

Affymetrix/eBioscience Joins
the Supplier Showcase!

Save the date for the Rasearch

Browse: suppliers | categories | contracts | chemicals

0.00USD | Q

Showcased Suppliers ?
RAINTREE @
9 affymetrix = _ hsm:rrmmmc.
WM eBiosciencs mmas BioExpress S Computer
Life Sciences o iscic Supplies &
Peripheral
[ 1 I
o || B .| e | o
Caorning Life Compiter DocuSense o _
P et rha
The Knoll Source Sciences Enhaiare EMD Millipore Lab Supplies
GovConnection Life . o
Computer AB | imitrogan M g ta & KEw EACLD ;.
Supplies@Perip Life _ = Bio 2 Lab Research
herals Technologies Products




<R PENN
s MARKETPLACE Manage Carts
Assigned to Me

Step 2: Click Carts Assigned BRIAN 10149957 CAPUTO v | d | Action Items [] | Notifications | ® 0.00 usD | @
To Me on the pop up.

| Shop / Shopping / Dashboard: / Shopping Home /

My Assigned Approvals

Shop Everything : I Carts Assigned To Mé - a

Go to: advanced search | favorites | forms | non-catalog itemn | quick order  Browse: suppliers | categories | contracts | chemicals

Showcased Suppliers ?
Penn Purchasing Services is
introducing a new look and feel - - % BRAINTREE W\Jg‘?
ai YIMELNK =
to the Penn Marketplace B IDINCE Mt mmas OB Lmii Computer
effective Life Sciences o iscic Supplies &
Peripheral
Monday, September 9th, 2013 £
Click here for more detailed :FI _ NG m -~ .I'ﬂ‘d'lD @m
information on the changes. Corning Life Computer DocuSense noo .
The Knoll Source Sciences Enhaiare EMD Millipore Lab Supplies
Affymetrix/eBioscience Joins GovCamection Life =
the Supplier Showcase! Computer A8 inregan M ; ¢ Vo it
Supplies&Perip . hLIfT _ g eia BioLabs.. LEE F{zsearch
Save the date far tha Rassarch herals DA peeliacte
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Step 3: Choose a cart BRIAN 10149957 CAPUTO v | s | Action Items [5] | Notifications (1] | ™ 0.00 USD | Q
assignment to review. ?

™ Shop / My Carts / View Draft Catts & /

Create Cart

Assign Substitute

My Carts legend ?
Active Cart Shopping Cart Name Date Created Cart Description Total Delete
= 2013-05-23 BCAPUTO 04 5/23/2013 132.47 USD Delete
= 2013-08-26 BCAPUTO 01 8/26/2013 35.33 UsD Delete

Carts Assigned To Me legend ?
Active Cart Shopping Cart Name Date Created Cart Description Total Delete
" 2012-10-05 becaputo 01 10/5/2012 7.88 USD Delete

>z 2013-09-09 newShopper 01 9,/9,/2013 15.00 UsD Delete

e

By New UI 10/24/2012 332.28 UsD Delete




<R PENN
S s MARKETPLACE Manage Carts
Assighed to Me

[ Step 4: Select an action on BRIAN 10149957 CAPUTO v | ¥ | Action Items [3] | Notifications [1] | ™ 18.00 USD | Q4

the cart.

™ Shop / My Carts / Open My Active Cart~ /

B4 Shopping Cart ror st snoppst Cmmcer ] - e o

ping & nanaiing LR LS

V
Return to BEN Buys Shnppi

G Need to review your cart details? Click
here,

Mame this cart: |2013-09-09 newShopper 01
You have now taken ownership of the cart and may do the following:

* Review the items, comments and history of cart.
e Submit the cart to BEN Buys to create the requisition/PO.

* Return the cart back to the creator with a note.
Friorm an action on (0 items selected)... !v Select Al

e Add more items to the cart.
Midwest Veterinary Supply & * more info... | Add Non-Catalog Item |

Free Ground Shipping

If the comments do not clearly explain why the product is being ordered

R and/or the cart contents are not appropriate, return the cart.
| Add to Favorites | Part Number 350601802 Update |

Manufacturer Info  JOS77 - (JORGENSEN LABORATORIES, INC.)
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Return: Enter a reason why you are
returning the cart to the Shopper.

Return Cart
Return Cart To: Test Shopper

Mote: icrder some cheaper items !

.22
expand | clear
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=] a DI [ (R (TN s - VA e [SI[SY (Sl oF-T g dll BRIAN 10149957 CAPUTO ¥ | s | Action Items [5] | Notifications [1] | ™ 0.00 USD | Q.
that are no longer necessary. ?

| Shop / My Carts / View Draft Cants =/

Create Cart

Assign Substitute

My Carts

legend ?
Active Cart Shopping Cart Name Date Created Cart Description Total Delete
>3 2013-05-23 BCAPUTO 04 5/23/2013 13247 USD Delete
>3 2013-08-26 BCAPUTO 01 8/26,/2013 3533 UsD Delete

Carts Assigned To Me

legend ?
Active Cart Shopping Cart Name Date Created Cart Description Total Delete
" 2012-10-05 beaputo 01 10/5/2012 7.88 USD Delete |

o 2013-09-09 newShopper 01 9/9/2013 #D Delete
3_§| New UI 10/24,/2012 332.28 UsD Delete |

If the Assignee deletes a cart assigned to them, an email notification is
sent to the Shopper and no further action can be taken.




