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1. Punchout to Dell catalog.

2. Click on the “Quotes” link located just below the top navigation.
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3. Enter the Sales-created Quote Number.  The new dynamic search box retrieves your sales 

quotes immediately.

4. Click View Details to access the sales                                                                                                                   

created quotes and purchase. 

5. Click Create Order Requisition.

If required enter the Customer Number
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7. Complete the Shipping and Handling Method and Trade Compliance.  Click Continue.

8. Verify the requisition details.  Click Submit Order Requisition.
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Need help?

Premier Helpdesk

If you have any technical support questions, please 

contact the Dell Support Team:

Premier Helpdesk Mailbox

Global_B2B_Support@dell.com

mailto:Global_B2B_Support@dell.com
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